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Introduction
Welcome to Repak ELT’s reference guide to completing your ATF reporting.

The aim of this document is to assist new users with setting up their log-in details for the Returns Blackbox and to
aid all users in reporting their tyre data. If you have any questions that are not addressed within this document
please get in touch with Repak ELT via the contact details below:

Repak ELT contact details:

e P:(01)4618 600

e E:info@repakelt.ie
o W: www.repakelt.ie

Checklist

When reporting you will need the following:
1. Username and password supplied by Repak ELT
PIN code to be created by the member
The number of tyres arising from processed ELVs or bought by you if applicable
The number of ELVs processed through to COD stage
The number of tyres sold as part-worn tyres
The number of waste tyres collected by your Authorised Waste Collector

ok LN

Getting Started
Once a new member joins Repak ELT their Blackbox login details will be emailed within 2 days. Please email us
at info@repakelt.ie if you do not receive this information.

Email will included:

1. Username (your member number with an ‘A’, e.g. 1418A)
2. Password (6 character code which can contains both upper and lower case letter).

There will also be a link included which allows you to click directly from the email through to the Returns Blackbox
login page. Alternatively, the login page can be accessed via a link at the top of our website (www.repakelt.ie) or
by typing the following address:

e https://www.reltretailer.ie/Account/Login.aspx
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Logging in

Once the login page is displayed you will be asked to input your Username and Password. Remember, this
password is case-sensitive. If you forget or misplace your password or PIN you can reset by clicking on Forgot
Password or PIN? Click here. Please see Page 17 for further instruction on resetting.

Use the original email sent by Repak ELT containing the username and password, select and copy both the
username and password and paste to the relevant fields on the login page. Once completed click ‘Log In’.

Welcome to RELT, Repak £L.17's Online Returns facility
You can get a help document for this site here

Please note you need & user name and password to enter this site.
1If you have not registered and wish to do so now, please log on to RepakEl T ke,

PIN Code

Once logged in for the first time a 4 digit PIN code is it to be created. Once entered select Continue.

New PIN
Members must create a 4 digit PIN code for additional security.
This PIM is encrypted before heing stored and will only be known to the person creating it.
If you forget your PIN, vou will need to contact RepakELT to allow yvou to create a new PIN,
If you want to change your PIN at any time, just enter the new one and it will overwrite the existing PIMN,
Enter PIN | | 1]

-y ( Continue s

This PIN code is known only to the user so it is important to take note and keep it somewhere safe and accessible.
Repak ELT have no record of your PIN. Should any difficulties arise we can reset it back to blank, so that you will
be asked to re-create a new PIN code the next time you attempt to login.
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Returning user
If you have already previously set up a PIN code the following page will appear. You must now enter 3 of the 4
original digits created.

LOGOUT
Enter PIN
Please enter the selected digits from your four digit PIN
Digit 1 Digit 2 Digit 3
[ o T T
| Clear I
Py
- RCOMN
Home Screen

Once logged-in successfully you will be directed to the Returns Home Screen.

You will be presented with the main contact details of your company. Please review and if anything details need
to be amended you can click on Member Details on the grey toolbar towards the top of the screen to edit the
relevant information. For more information relating to the Member Details screen see the section on page 15.

PREVIOUS RETURNS MEMAER DETAILE | PREMISES CONTACTS TERMS CHANGE PIN BTOCK LoGour HELD

Mamber Datails

Walcome to the RepakELT online facility for Retallors.

Please use the tabs to record returns and maintain your details,

Name Repak ELT Test Account Repak No. 1418

Trading As foobarbaz Registration No, foobarbaz

Address foobarbaz Telaphonae fooharbaz
foobarbaz Emall Infomrepakelt.le
foobarbaz Website foobarbaz
toobarbaz Main Contact Mark Glllick

County Wexfard VAT Number foobarbaz

Country Unitad States Local Authority  Dublin City

Elrcode foobarbaz
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Returns

Once all of your contact details have been reviewed, click on Returns from the grey toolbar to begin entering the
reporting data. You will be presented with a list of reporting returns due/ overdue. Select whichever Return Month
you would like to begin with.

MEMBEN DETAILS  PREMISES  CONTACTS  TERMS  CHANGE PIN

Welcome 10 the fRepakELT valine facllity for Retallers.

STOCK  LOGOUT

MELS

Your last submitted roturn was :
Period December 2015
Date 03 October 2017

Septermber 2016
Oecernber 2016
March 2017
June 2017
September 2017

Please seloct the roturn you want to complote from the following list

The first details required relate to the person filling in the returns data. Here you are asked for some basic contact
details in case there are any follow-up questions. The first text field *Submitted by (Name)) is the only field which
is mandatory. You may fill out the rest of the fields as you deem appropriate. Once finished click ‘Save &

Continue towards the bottom right. This will bring you to the Main Menu.

=% Enter Return

Name: Reoak ELT Test Account

DETAILS  PHEMISES CONTACTS  TERMS  CHANGE PIN

Repak No.: 1418 Period: March 2016

‘Submitted |

By (Name) 5ot e blans
Position Telephone
Notes

=) Continue entering your return™*

= genctes mendstory Selds

STOCK  LOGOUT  HeLp

** Flease note that by tontmang you have agresd to the scoent the standard lerms snd condbon for the ste, Olck here \o com

themn
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Main Menu
Main Menu is where the main reporting data is inputted.
You will need to progress following the number sequence line by line before eventually clicking ‘Review ‘and then

‘Submit’ at which point the data becomes read-only and is submitted to Repak ELT. Up until you click on ‘Submit’
you are able to go in and out of the information as you need to and it will be saved from session to session.

™

o R
%ﬁ-;‘:-\..\’c' A
Y e, A Netdiisvr e

MOME  RETURNS  PREVIOUS RETURNS  MEMBER DETAILS  PREMISES CONTACTS  TERMS  SECURITY  STOCK  LOGOUT  WELS
Wb Main Menu Repak No.: 1418 Period: October 2017

Name! Repak ELT Test Account
Please complete the steps below in sequence

1. Enter the details of the Tyres In , Tyves In
2. Enter the number of ELVS
B Entur the dotalls of the Tyres Dut
4. Review and Subinit the detaits

5. Print the submission

As you work through the reporting lines they will change from Blue to Green as you progress. These must all be
completed in order for the next line to become editable (blue). All lines above will be green by the time you reach
the Review stage (which will be blue) and then with in this section clicking submit to send the data to Repak ELT.
You will then be able to print your return for your records.

Inputting Data
1. Enter the details of the Tyres In

This is where you will record the amount of tyres taken in to your business in the given period. If you have more
than one premises you will need to report for the total amount (or that premises will login and submit their own
records).

The tyre information will need to be broken down by tyre category and the amount of tyres per category.
The Tyre Category drop down list contains all the following categories:

e Agricultural

e  Construction

e Industrial

o Motorcycle

e PartWorn/ Used

o Passenger Car/ Van/ 4x4
o Retreads

e Truck/ Bus
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Select the appropriate Tyre Category before moving onto the Source Category list.

MOME  RETUKNS  PREVIOUS RETURNS  MEMBER DETAILE  FREMISES  CONTACTR  TERMA ¥ STOCK o HELR
b Details of Tyres In Repak No.: 1418 Period: October 2017
=9  Return to main meny f main menu
=) Procesd to next step 7llut7 ]

Entar tyre quantities recalved by you In the period.

Note: Hover over the column headings below for a brief explanation of what they mean or dick on the headng for
3 more detalled explanation.

Phease saisct v | (oo

Once all your data has been entered, click on “Next"

wb  Supnker ot on the list? Add them here Add Supplier |

In the Source section, General Public has been saved within the drop down menu.

HOME  RETIRNS  PREVIOUS RETURNS  MEMBER DETAILE  PREMISES  COMTACTS  TERMS Y srocx HELr

=5 Details of Tyres In Repak No.; 1418 Period: October 2017
= Feturn to man menu | main mean ]
" Proceed to pext step Next |

Enter tyre quantities received by you in the period,

Note: Horaee over the column Meadings Delow Tor 3 belaf axplanation of what they mean ar dick on tha haading for
3 more detaikd explanation,

Tyre Category Tvg
(Pan Wom / Uned |
First Last

Once all your data has been entered, dick on “Next”

=% Scooller not on the list? Add them here.
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Adding Supplier
The second drop down list titled Source relates to Suppliers from whom you received tyres.

When reporting for the first time you will need to add your suppliers into this list. To do so click Add Supplier
towards the bottom right. This will open up a new screen where you will be able to enter the number of your
supplier before clicking ‘OK’.

This number can be found on the Members List by following this link https://repakelt.ie/ member-
list/?operator=&county. You will need to open a new web page to look up the number on the members list as it
cannot be searched while logged in to the returns site. If your supplier is not listed please contact

info@repakelt.ie.

Should you have more than one supplier you can go back in to ‘Add Supplier’ as often as required. Once added,
your suppliers will always be listed for future reporting. If you have a lot of suppliers and think this might take you
a considerable amount of time then you can get in touch with Repak ELT and we can upload the relevant
Suppliers to the Blackbox on your behalf.

WOME  ALTUMNS  PRIVIOUS ACTUVARS  MOMDER DETAILS  SACMISES  CONTACTS  TONMS  OMARGE PIN - STOON LOGOUT WO

A supplier
s Cancel Nock
Moase erter the unigue member number far the sugpiler, You Cam find the on the RepabELT Web Ste

I the supplier Ix not letad on the web MR, Char plesde contact RapahSLT divectly to ottain the numbes for the
suppier.

S
- S

Once your Suppliers have been uploaded they will become visible in the Supplier drop down list. Click on the
relevant supplier and then finally add the number of tyres you were supplied from the business. Once this is
complete, click Save to the right of the row. Your data has now been recorded.

MINME MATUMMS  PMAVIOUS NEITUMME  PEAEAM DETAILE  MREMINEN  CONTACTN  TEEME  MSCLMITY  MTOON  LDGOWT  MALe

5 Detalls of Tyres In Regak Mo (400 Pecind: Octater 3017
" 0w oo male ey | [rp—
. P00eed to naet step [ st

Enber Tyrw guantities recetved by you in the perod.

MNate: Haver over the cofumm hasdegs Detow for » beief exalacation of whet Mey mean or dick on the heading far
2 micre detales explanator

Tyve Caf
Pt Warnfflws . Ganwrs Atdr v | 200 e

Flest s

Once all your data has

o Scputhar rt oo the ST 00 Do hare Al Sappler
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When you are happy that all the relevant data has been added click on Proceed to next step- Next towards the top

right. This will bring you to the next section 2. Enterthe number of ELVs

Enter tyre quantities recolved by you In the period.

Note! Hover over the column headings below for a beief explanation of what they mean or click on the heading for

Once oll your data has been entered, click on "Next”

=% Supplier not on the list? Add them hare.

a more detalled explanation,
Tyre Category Type Source Quantity
Part Worn / Used ELV  Genersl Public 200 ‘cnnu“n-n‘
| Plesse Selact M | Please salect v ] | Saw
First 1 Last

2. Enter the number of ELVs

The inputs row has now turned green and the ELV’s row has turned blue, therefore, you may now click and enter

the data.

= Main Menu Repak No.: 1418 Period: October 2017

Name: Repak ELT Test Account

Please complete the steps below in sequence

> 8 Enter the detalls of the Tyres In

- 3. Enter tha details of the Tyres Out
4. Review and Submit the details

5. Print the submission

HOME  RETURNS  PREVIOUS RETURNS = MEMBER DETALLS  PREMISES CONTACTS  TERMS  SECURITY  STOCK  LOCOUT  MELP

Q 2. Enter the number of ELVS 6

fatiew
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Enter the number of ELVs for the period and click Save.

HOME  RETURMS  PREVIOUS RETURNS  MEMBER DETAILS PREMISES CONTACTS TERMS SECURITY  STOCK  LOGOUT  HELFP

= Elvs Repak No.: 1418 Period: October 2017
=) Return to main meny l maln meny [
- rocendtonet o C e

Enter number of ELVSs for the perlod

When you are happy that all the relevant data has been added click on Proceed to next step- Next towards the top
right. This will bring you to the next section 3. Enter the details of the Tyres Out

3. Enter the details of the Tyres Out

In this section enter tyre quantities collected from you, or tyres sold by you, in the period.
Collections

Here you will enter the information relating to waste tyres collected by your waste collector from your premise. If
you have more than one premises you will need to report for the total amount from all your premises.

"womMco RETURNS  PREVIOUS KETUNNS  MEMBER DETAILS  FREMISTS CONTACTS  TONMS  SCCMUTY  STOCK LoGouT Hewe

= Duetails of Tyres Out Mepak No.: 1418 Period: October 2017
=8 Return to main menu mh m-

Enter tyre quantities collected from you, or tyres sold by you, In the period,

Note ! Hover over the column headings balow for a briel sxplanetion of what they mean or dick on the heading for
& more detailed ax

Tyre Category Authorised Collector Quantity
| Ploase Salect * || Please Select v | | savw
Firs

Once all your data has been entered, click on “main menu”™

=% Caollector not on the list? Add tham here.
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Again, select the appropriate Tyre Category. Then select Authorised Collector, finally, the number of tyres
collected in that period.

When reporting for the first time you can add your waste collector into this list. To do so click Add Collector
towards the bottom right. This will open up a new screen where you will be able to select from a drop down menu
before clicking ‘Save & Continue’.

HOME OETAILS  PREMISES CONTACTS TERMS  CHANGCE PIN  STOCK  LOCOUT  MELS

Add To List

- Cancel Hack

Plaasa ssfect the Collectar from the celection Bst below

@ﬁ»m.- T?anspoﬂ Ltd )

= Add

Sales

Select the appropriate Tyre Category before moving onto the Authorised Collector drop down menu. When logging
sales this is also under the Authorised Collector heading. The word Sales is pre-saved. Enter the quantity and
click save.

When you are happy that all the relevant data has been added click on save. When all the required data has been
inputted click Main Menu to return to this screen.

HOME  RETURNS DETAILS  OREMISES CONTACTS  TERNS  SECURITY STOOX LOGOUT  MELD

" Details of Tyres Out Repak No.: 1418 Period: October 2017
= tetunto man e

Enter tyre quantities collected from you, or tyres sold by you, In the period.

Note: Hover over the cofumn headings betow for a brief explanstion of what they mean or click on the heading for
2 more detalled explanation.

Tyre Category Authorlsed Colloctor Quantity

Part Worn / Used Sales 100 { Change | | Detate
Passenger Car/Van/4x4  Test (Test) 100 | Change |’  Detata |
| Plasse Salect v | Please Select . Lﬂ]
First 3 Last

Once all your data has been entered, click on “main menu”

=  Collector not on the ist? Acd them hare.  Addcollector |




4. Review and submit the details

At this stage you should have reported all the relevant information for your return. The first three lines should now

all be green with Review in blue. Everything can still be edited at this point.

§: ELTASSSE

MHOME  RETURNS  PREVIOUS RETURNSE  MEMBER OFTAILS PREMISES CONTACTS TERMS SECURITY  STOCH  LOGOUT
= Main Menu Repak No.: 1418 Period: October 2017

Nama: Repak FLT Tost Account

Plesse complete the steps below in sequence
1. Enter the detnils of the Tyres In
“ 2. Entar the number of ELVs

H 3. Enter the details of the Tyres Out

=g 4. Review and Submit the detalls

5. Print the submission Prind

HELD

After selecting Review the Return Summary is displayed. When you are certain you are finished click on Submit.

This is sent to Repak ELT. After submitting there is an option to print the reporting.

RS AR SRANIOOR SATURRE I BIUALS  TRARLME  COATACTE  TIERE CIERNITE  ETOCK  COGOMT  WeiR

. Seview fotem Wopek v WL Parvnd: Ocxcper 017

i
e L

Your information now becomes locked down and read-only. If you would like to view your return then click on
Previous Returns in the grey toolbar. If you notice any errors you should email Repak ELT with information relating

to the error and the correct information that should replace it.
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Previous Returns

Previous returns will become available to view, click on this tab and all your historical reporting will be available
below. You can click on whichever report you like and all associated data will be presented.

HOME RETURNS PR MEMBER DETAILS PREMISES CONTACTS TERMS CHANGE PIN STOCK LOGOUT HELP

=) Previous Returns

Please select the return you want to review from the following list

December 2015
March 2016
March 2017
September 2017

Member Details

If there are any details which may require updating such as a change of Main Premises, a phone number/ email
address, etc. you can edit this information.

HOME  RETURNS  PREVIOUS RETUMNS @ PREMISES  CONTACTS  TEAMS  CHANGEPIN  UMOAD  LOGOUT
= Member Details Repak No: 1418
Name* [The Repak Tyre Company (TEST) :iwm £556556
TradiogAs . [Repel Tuee . Telephone (01} 4513600
Address Rod Cow Interchange Estate Ernall infog@ e
y Gal, Roed Website WWA SRl s
Londen VAT Number  |[EN1II1IE
Local Authority  South Dutin County Cowred v
County | Dasdin 22 v -
Country* irdand v
Eircode D22 HWET
o =
¥ gerctes mandatary felds
Premises

If you need to change a premises in any way you can do so here. If the premises is no longer dealing in tyres or
waste tyres then click on deactivate. If you have another premises a new premises then you can add it here.
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HOME RETURNS. PREVIOUS RETUNNS MEMBER DETAL

= Premises Repak No.z 3418

This is a list of your prensises. Use the controls below to change these details or add details for other premises.

Name a 1 Addenasd  Add 3

‘m‘wmu Ballymount Road

File Upload

For any other information relating to your reporting, etc., you can add these documents here.

Simply click Upload and browse for the relevant file in order to upload it here.

HOME METURNS PREVIOUS RETUNNS MEMBER DEYALLS PREMISES CONTACTS TENMS

File Uptoad

Please select a file from your computer which you wish to upload to Repak.

T
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